
 

1 | P a g e  
 

 

 

 

  

MPIDC PROJECT MANAGEMENT 
DASHBOARD 
User Manual & Standard Operating Procedure (SOP)  
 

Prepared by: Project Management Unit (PMU), MPIDC 
Version 1.0 | October 2025 



 

2 | P a g e  
 

Table of Contents  

Contents 
Table of Contents ..................................................................................................... 2 

1. Introduction .......................................................................................................... 3 

2. Dashboard Access .................................................................................................. 3 

3. User Roles & Login Types ......................................................................................... 4 

4. Standard Login Procedure ........................................................................................ 5 

5. Next Steps ............................................................................................................. 5 

6. User-wise Functionality & Access .............................................................................. 6 

A. RO_JE/AE/EE (Field Engineer/Supervisor) .................................................................. 6 

• B. Regional Office Officer (ED) ........................................................................ 11 

• C. MPIDC State Office Login – ......................................................................... 16 

• D. MPIDC Limited Planning – .......................................................................... 21 

E. Help & Support Contact .................................................................................... 25 

 

   

  



 

3 | P a g e  
 

  

Standard Operating Procedure (SOP) & Help & Support 
Guide 
MPIDC Project Management Dashboard 

 

1. Introduction 
The MPIDC Project Management Dashboard is a centralized, web-based platform developed to 

enhance the efficiency and transparency of project data management, layout approvals (date & 

Revised approval date), contractor oversight, and progress tracking. It is used across all Regional 

Offices and the State Headquarters of Madhya Pradesh Industrial Development Corporation Ltd. 

(MPIDC). 

This document serves as the Standard Operating Procedure 
(SOP) and User Support Guide for all user types, including: 

• Junior Engineers (JE), Assistant Engineers (AE), and Executive Engineers (EE) 

• Regional Executive Directors 

• State Planning Department 

• MPIDC Head Office (Bhopal) 

• Project Management Unit (PMU) Admin Team 

• Other authorized stakeholders 

It provides a step-by-step reference to log in, navigate, and utilize key features based on respective 

user roles and permissions. 

 

2. Dashboard Access 
Dashboard URL: https://mpidcppmm.medhajnews.in 

Ensure a stable internet connection and access the dashboard through a modern web browser (e.g., 

Chrome, Edge). 

 

 

 

https://mpidcppmm.medhajnews.in/
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3. User Roles & Login Types 
The platform offers role-based access to ensure each user group can perform specific, authorized 

functions. The following login types are available: 

User Type Role Description 

MPIDC Limited – Head Office, 

Bhopal 
Senior-level access for project oversight and reporting. 

MPIDC Limited – Planning 

Department 
Access for planners to review and approve layout plans. 

Regional Office – Executive 

Director (ED) 

Access to regional project data, layout status, and 

contractor assignments. 

RO – JE/AE/EE 
Field-level data entry and monitoring of project progress 

and work packages. 

Project Management Unit 

(PMU), Bhopal 

Administrative control, user management, and 

dashboard maintenance. 

 

 



 

5 | P a g e  
 

4. Standard Login Procedure 

Follow the steps below to securely log in to the MPIDC Dashboard: 

1.     Navigate to the MPIDC Dashboard Login Page. 

2. From the “User Type” dropdown menu, select the appropriate login type based on your 

designation. 

3. Enter your User ID and Password. 

4. Complete the Captcha verification as prompted. 

5. Click on the “Login” button to proceed. 

⚠️ If login credentials are incorrect or forgotten, please contact your regional PMU administrator or 

system support team for assistance. 

 

5. Next Steps 

Once successfully logged in, users can refer to the next section of the SOP relevant to their user role, 

including: 

• Project Data Entry (JE/AE/EE) 

• Layout Approval Workflow (Planning/State) 

• Regional Project Monitoring (ED) 

• Admin & Reporting Tools (PMU/Head Office)

 

 

 
 

 

 

https://mpidcppmm.medhajnews.in/
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6. User-wise Functionality & Access                                                                                                                                                                                    

A. RO_JE/AE/EE (Field Engineer/Supervisor) 

 
After Login into the RO Dashboard, you will find the below  4 options  

a. Dashboard- - show the overall Project Details of respective Regional Office with overall Progress. 

b. Project Management-  This section includes, you will get the options to Add Project details of the 

ongoing Projects (New or Upgradations).
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b.(1.) Add Name of Work- This section includes you will Add the Name of Work for the Projects 

added inside the Add Projects options. 

Users can now Add all details of Works undergoing.
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b.(2). View Projects-  This section allows users to Users will see the projects details .
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b.(3.) View Name of Work This section allows users to you will find the different Works currently in 

Progress under the Industrial Area. 

 

 

 

 

 

c. Monthly Progress- This section allows users will be able to update the Monthly Progress of All 

projects running under the Respective Regional office, Refer the below screenshot. 

 

c.(1) – Add update – Users will add the Monthly Physical Progress & Financial Progress of the Projects 

undergoing.                                                                                                                                                                                                                        
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c.(2)- View Update-  This section allows users to users will be able to view the Monthly progress 

Updates relative to all Projects as well as the selected projects(filter option is available). 
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d. Manage Contractor – In this Section User will be able to add basic contractor details on a project-

wise basis included their Name , Agency Name , Mobile No, Email id  , Work Order file & 

communication Address etc. Refer to the screenshots below for guidance. 

 

 

 

• B. Regional Office Officer (ED) 

• Full access to RO-specific dashboard 

• View and verify project data entered by field engineers 

• Analyse via summary cards (Ongoing, Completed, Delayed) 

• Visual charts: Physical vs Financial, Monthly Trends 

• Modules: 

• Progress Reports: Filter by project status, Industrial Area 
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• Cost Extension: Upload formal letter to Chief Engineer, justification, revised cost 

• New Projects: View new entries 

• GIS Layouts: View Interactive maps 

• Communication Center: Send/Receive official messages to State office 

• Export Reports: Excel/PDF with filters 

                    Notifications for pending updates, approvals 

Please Refer the below Screenshots –  
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• C. MPIDC State Office Login – 

• View RO-wise project progress and layouts 

• Approve extended cost with letter attachment 

• Extract reports and view layout maps 

• Integrated email functionality 

• Review newly approved projects 

• Refer to the screenshots below for further reference. – 
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• D. MPIDC Limited Planning – 

• Role-Based Secure Access ||Centralized Project Monitoring ||Region-Wise Data Insights 

||Comprehensive Project Entry Form ||Seamless Layout Management||Real-Time 

Integration with Land Bank Portal ||Custom Report Extraction ||Document Upload & Digital 

Trail ||Support for Decision-Making & Planning ||Future Ready for Expansion 

D(1)Login to the State Planner Dashboard 

• Navigate to the login page. 

• Enter your Username and Password. 

• Click on the Login button. 

• On successful login, the system redirects you to the Dashboard. 

If login fails, retry using correct credentials or contact IT support. 

 

 

D(2). Dashboard Overview (Landing Page) 

After login, the Dashboard provides a consolidated view of: 

• Total Number of Projects 

• Developed Projects 

• Developing Projects 

• Proposed Projects 

• Regional Office-wise Projects Count 

• Total Layouts Approved 
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This view enables quick insights into the status and distribution of industrial development projects. 

 

 

D(3). Adding a New Project 

• Click on "Add Project" from the left sidebar menu. 

• Fill in the form with the following fields: 

o Regional Office Name 

o District Name 

o Vidhansabha Name 

o Project Name 

o Industrial Area Name 

o Project Status: Developed / Developing / Proposed 

o Total Land Area (in hectare) 

o Allotable Land Area (in hectare) 

o Upload Layout (PDF, Max 10 MB) 

o Layout Approval Date 

• Click Submit to save project details. 
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The project will now be listed in the portal and accessible for tracking and reporting. 

 

 

 

D(4). Accessing Land Bank Information 

• Click on "Land Bank" from the sidebar. 

• You will be redirected to: https://investmp.gov.in/LBA/Home 

• This section integrates the MPIDC portal with the Invest MP Land Bank portal for spatial and 

land-related reference. 

 

D(5). Uploading Revised Layouts 

• Click on "Add Revised Layout" from the sidebar. 

• Complete the following fields: 

o Select Industrial Area Name (from dropdown) 
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o Select Regional Office Name (from dropdown) 

o Revised Layout Upload (PDF, Max 10 MB) 

o Revised Layout Date 

• Click Submit to upload and save the revised layout. 

Ensure file naming conventions and layout formats are followed as per planning guidelines. 

 

 

D(6). Extracting Reports 

• Click on "Extract Report" from the sidebar. 

• Apply filters as required: 

o Regional Office Name 

o District Name 

o Vidhansabha Name 

o Industrial Area Name 

• Click on Generate Report. 

• Output report will include: 

o Regional Office, District, Vidhansabha, Industrial Area Name 

o Project Status 

o Total and Allottable Land Area (in hectare) 

o Layout Approval Date 

o Revised Layout Date 

o Remarks (if any) 
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The report can be viewed online or downloaded in PDF/Excel format. 

 

 

E. Help & Support Contact 

For any technical difficulties, password resets, or role-based access issues, kindly reach out to: 

Dashboard Technical Support – MPIDC PMU Team 

📧 Email: mpidc_pmu@medhaj.com 

📞 Helpline: +91-9770718321/8989482646 

🕘 Support Hours: Monday to Friday, 10:00 AM – 6:00 PM 
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